DEVELOP PRODUCTIVE MINDSET (1.3)

BEGIN PRODUCTIVE
MINDSET DEVELOPMENT
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DEFINED o
GOALS? N

A big part of establishing a productive
YES mindset involves having clearly defined goals

1.3.5
VISUALIZE YOUR

GOALS

Spend a minimum of 5 minutes a day
sitting in quiet, peaceful isolation. Visualize
your Ultimate Lifestyle. Imagine what it will

feel like when you achieve it

When performing tasks, attack them
with massive and focused action
through completion

Spend a few minutes daily thinking about

and recording your progress and re-assessing

your short-term objectives to remain as
focused and productive as possible

PRODUCTIVE
MINDSET ESTABLISHED

PRODUCTIVITY

This is your opportunity to dream big. Identify
what you want — what you want to be, what you
want to do, how you define success, etc.

1.3.2
DEFINE YOUR

“ULTIMATE LIFE”

Now that you have a better understanding of your big picture vision,
identify and set short, medium, and long-term actions that will provide
step-by-step solutions to help you achieve your Ultimate Lifestyle
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SET MANAGEABLE

1.3.4

WRITE GOALS /
ACTIONS /TARGETS

ACTIONS

Write down your planned actions, goals and targets to make them more concrete and
permanent. This way they will help you remain productive as you seek to achieve them

Refer to Action Cashmap 1.5 of this package for details on implementing a planning system

1.3.6
POST YOUR

GOALS

Post your goals in writing (or post visual
descriptions of your Ultimate Lifestyle) in
a place where you may view them daily

1.3.11
PERFORM TASKS / DO

ACTIONS

Refer to Action Cashmap 1.11
of this package for details on
outsourcing and delegating fasks

RECORD
PROGRESS

PLAN FOR DE-CLUTTER

SUCCESS YOUR MIND

Free your mind by dumping random
thoughts or "to-do’s” onto a list, mindmap,
or into the Simpleology Dream Catcher

13.10 1.3.9

DO IT OR FOCUS ON DAILY

ELEGATE IT? ACTIONS

DELEGATE Focus solely on one important task
at a time. Complete the task
before moving onto the next task

1.3.12

DELEGATE
TASK(S)
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