PRODUCTIVITY

Make sure all your goals and objectives Transform your yearlong goals Identify your actions for the month that must
are quantifiable and have numbers info monthly objectives be completed (i.e. product launch, efc) in
and metrics you can measure order to meet your monthly objectives

IMPLEMENTATION

1.5.1
IDENTIFY
LONG-TERM
OBJECTIVES

152
ADD META

1.53
BREAKDOWN

154
BUILD MONTHLY

INTO MONTHLY

DATA OBJECTIVES

ACTION PLAN

When doing any scheduling, Build your daily schedule (next day), accounting
At least annually, set your long-term plan the entire 24 hours for your time in 15 minute increments
(1-5 year) goals and objectives (i.e. including sleep time, etc)

GENERIC PLANNING PROCESS

1.5.8

ADD PLANNING
TIME

1.5.7

IMPLEMENT 24/7
SCHEDULING

1.5.6 1.5.5

BUILD DAILY CONSTRUCT

SCHEDULE

WEEKLY
SCHEDULE

Schedule a minimum of 15 minutes into Write your schedule down on paper Although all of the details may not be entirely

your daily schedule for planning or use electronic planning software filed-in until the day before, be sure fo look out
over the next week as you build your schedule

159 1.5.10 1.5.11
SCHEDULE MAINTAIN DOCUMENT

1.5.12
MONITOR

& UPDATE Continuously monitor
SCHEDULE your schedule and
update as plans change

PERSONAL & PLAY FLEXIBILITY IN & FOLLOW
TIME SCHEDULE SCHEDULE

IMPLEMENT PLANNING SYSTEM (1.5)

Build personal & play time into your 24/7 When scheduling, try to add
schedule. Make sure that you take part in “filler-time" to allow for flexibility in
non-work activities and live a balanced life meeting overruns or other changes PLANNING SYSTEM

IMPLEMENTED

1.5.14

MODIFY
SCHEDULING

This Cashmap represents a generic planning system. Feel free PROCESS

to customize the process for your own preferences and actions
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